



General Guidelines for Graduate Research Assistants (GRAs) in the 
School of Agricultural, Forest, and Environmental Sciences (SAFES) – 2011
Responsibilities – Faculty are responsible for setting the policies for their laboratories and graduate programs, as long as they don’t conflict with School and University policy.  You are responsible for understanding and complying with them.
Time Commitments – Graduate Research Assistants (GRAs) on an assistantship are expected to spend up to an average of 20 hours per week helping with or conducting research not related to their own thesis or dissertation project.  This may vary somewhat depending on seasonal or deadline demands and it may vary from faculty member to faculty member.  The faculty advisor should communicate clearly to you the expectations of the assistantship; it is your responsibility to make sure you understand what’s expected.
Conflict Resolution – In academic situations, there is always potential for disagreements.  
· In case of conflict, try to focus on the situation or behavior, not on the person; it is lots easier and more effective than attacking personally.

· Take the initiative to make things better.

· Don’t assume everyone is aware of problems, issues, or irritations; speak up!

· Try not to whine!
· If you have a conflict with your advisor and haven’t been successful or aren’t comfortable addressing it, the next option is to contact the Graduate Program Coordinator.
· If it can’t be resolved at that level, the Coordinator will involve the Division Chair and/or School Director.
· Don’t let situations fester. You also have access to the college dean’s office, the graduate school, and the student ombudsperson if the issue cannot be resolved locally; however, these are secondary avenues in the event that others fail.

Privacy, Friends and Amorous Relationships
· Personal relationships:
· http://www.clemson.edu/administration/student-affairs/student-handbook/universitypolicies/amorous-relationships.html
· When relationships go beyond friendship, especially in the classroom or workplace, they have the potential to morph into something damaging to all concerned. 

· A teacher or advisor is perceived as having power or authority over students. Clemson University’s brochure, “Sexual Harassment What You Need to Know,” specifically includes graduate students (GTA, GRA, etc) in the policy. 

· Even if both parties agree (now) to a relationship, it may become problematic later if the relationship doesn’t work out.  In addition, others observing the relationship may be uncomfortable and have the right to file a complaint.  It’s best by far to avoid this situation. 

Safety and Emergences – In SAFES, some work with animals, equipment, and situations that can be hazardous. We need to make sure that we look out for the welfare and safety of ourselves and our students. 

· All GRAs should have completed any training required by Clemson’s compliance committees with respect to hazardous waste (all students) and to animals, chemicals, or biological (e.g., recombinant DNA) use (ask your advisor about these).

·  In the event of a medical or other emergency – Immediately call 9-1-1. In a medical emergency clear the area and keep the patient calm and quiet. Send someone to help direct the EMTs to the lab.  Also notify the CU police: 656-2222.
· Do not administer first aid unless you have been certified to perform these functions. In the event of a fire: activate the fire alarm system, clear the lab / building and call 9-1-1. 

Final words – The concepts of professionalism, respect, patience, common sense and knowledge are intimately intertwined and integral in the academic process. You will need a healthy dose of all of these attributes! We hope that you have an enjoyable and rewarding graduate experience.


